
How to turn email alerts off and on

Going on holiday or found a new job or volunteer gig? Turn your email alerts on or off with just a couple
of mouse clicks. Here's how:

Login from the Career Centre

From the Career Centre (or any page with a "Login" button), click the "Login" button.

How to turn email alerts off and on - 1



Login

1. Enter your email address.

2. Enter your password.

3. Click the "Login" button.

If you can't remember your password, click the "Forgot Password?" link.
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Turn Your Email Alerts Off or On

When you're logged into your Desk, scroll down to the "Saved Searches and Email Alerts section.

To turn all alerts on/off: Click the "On" or "Off" button to change the status of all alerts.

To turn individual alerts on/off: Check or uncheck the box to the left of an individual alert.

That's all there is to it!

Still have questions about how to manage saved searches and email alerts? Contact the HelpDesk.
We're happy to lend a hand!
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